
Development 
Application 

 

Project Name:  ___________________________________   

General Project Location: __________________________ 

_______________________________________________ 

Parcel Size: ________________  Zoning:  _____________   
 
Sidwell Number(s): _______________________________    
 
Project Description: _______________________________ 
 
_______________________________________________ 
 
Building Size (sq. ft.) : _____________________________  
 

Check requested review(s) 

□ Site Plan                  

□ Tree Removal Permit  

□ Special Land Use Permit(s) _______________ 

      ____________________________________ 

□ Land Division    

□ Land Exchange   

 

□ Subdivision 

□ Planned Unit Development - Step 1 / Step 2 

□ Rezoning ___________ to _____________ 

□ ZBA Variance or Interpretation 
                                           (see supplemental application)   

□ Other _____________________________ 
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Name: _______________________________________   Signature: ___________________________________ 

Business Name and Address: ___________________________________________________________________  

City:  _________________  State:  ______    Zip Code: __________   Phone Number: _____________________ 

Fax Number: ___________________ Alt. Phone Number(s): __________________________________________ 
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Name: _______________________________________   Signature: ___________________________________ 

Business Name and Address: ___________________________________________________________________ 

City:  _________________  State:  ______    Zip Code: __________   Phone Number: _____________________ 
(Provide additional sheet if necessary for multiple property owners)

Please contact the City of Auburn Hills Community Development Department,          
1827 N. Squirrel Road, Auburn Hills, MI  48326 / Phone: 248-364-6900  Fax: 248-364-6939 
Home Page Address:  http://www.auburnhills.org 
 

City Use Only 
Address: _______________________ 

_______________________________ 

Date Received: __________________ 

Fees Paid:  _____________________ 

Rezoning Sign(s) Escrow: _________ 

SP #: _______________________ 

SLU #(s): ____________________ 

____________________________ 

LD/LE/SUB #: ________________ 

RZ #: _______________________ 

PUD #: ______________________ 

ZBA #: ______________________ 



  

THIS REQUEST IS FOR THE FOLLOWING VARIANCE:  
(ADDITIONAL INFORMATION MAY BE PROVIDED ON SEPARATE SHEETS, IF SPACE PROVIDED ON THIS FORM IS 
INADEQUATE) 
I. SECTION OF ZONING ORDINANCE IN WHICH VARIANCE IS DESIRED: ___________________________ 

 WHAT IS THE EXTENT OF CHANGE DESIRED FROM THE ABOVE?: ______________________________ 

 ______________________________________________________________________________ 

 STATE THE PRINCIPLE POINTS UPON WHICH THE APPEAL IS MADE: 

 1. THE FOLLOWING PECULIAR OR UNUSUAL CONDITIONS ARE PRESENT TO JUSTIFY A VARIANCE: 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 2. THE FOLLOWING HARDSHIP OR PRACTICAL DIFFICULTY WILL RESULT IF A VARIANCE IS NOT GRANTED: 

 ______________________________________________________________________________ 

          _______________________________________________________________________________ 

          _______________________________________________________________________________ 

THIS REQUEST IS FOR THE FOLLOWING ADDITIONAL ZBA VARIANCE(S): 
 
II. SECTION OF ZONING ORDINANCE IN WHICH VARIANCE IS DESIRED: ___________________________ 

 WHAT IS THE EXTENT OF CHANGE DESIRED FROM THE ABOVE? ________________________________ 

 ______________________________________________________________________________ 

 STATE THE PRINCIPLE POINTS UPON WHICH THE APPEAL IS MADE: 

 1. THE FOLLOWING PECULIAR OR UNUSUAL CONDITIONS ARE PRESENT TO JUSTIFY A VARIANCE: 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 2. THE FOLLOWING HARDSHIP OR PRACTICAL DIFFICULTY WILL RESULT IF A VARIANCE IS NOT GRANTED: 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 ______________________________________________________________________________ 

 

          Please contact the City of Auburn Hills Community Development Department, 1827 N. Squirrel Road, Auburn Hills, MI 48326 
          Phone: 248-364-6900  Fax:  248-364-6939 
          Home Page Address:  http://www.auburnhills.org 
 

 



ZONING BOARD 
OF APPEALS  

“WHAT A PETITIONER NEEDS TO KNOW” 
 
The City of Auburn Hills Zoning Board of Appeals exists to grant variances from the strict terms of the Zoning 
Ordinance when a petitioner can present facts which legally justify a relaxation of Ordinance requirements.  The 
Zoning Board of Appeals is subject to the terms and conditions of the City of Auburn Hills Zoning Ordinance and 
the State of Michigan City and Village Zoning Enabling Act. 

 
In order to grant a variance, the Board must be satisfied that the legal requirements of these laws have been met.  
If the requirements have not been met, the Board has no choice but to deny the variance request. 
 
It is the responsibility of the petitioner to present evidence to the Zoning Board of Appeals which justifies a 
variance request.  Unless the Board has sufficient information to make a determination on the issues outlined 
below, the Board cannot grant a variance.  You should be prepared to discuss the exact size and dimension of the 
proposal, the physical characteristics of your property; the general uses of land in your neighborhood; the exact 
amount of the variance requested; and be prepared to discuss the necessity of the variance. The Zoning Board of 
Appeals desires to give each petitioner a full, fair and impartial hearing.  It can only do so if the petitioner meets 
his/her responsibility by producing substantial evidence of all the elements necessary for a variance. 
 

WHAT TYPE OF VARIANCE ARE YOU SEEKING? 
 
In addition to completing the application provided by the Community Development Department, the petitioner 
should understand what type of variance he/she is requesting.  It is critical to identify the nature of the request 
because the legal requirements are different for different types of variances. 

 

AREA VARIANCE: 
An "Area Variance" is the most common type of request.  Here you are asking the Zoning Board to vary the terms 
of the Ordinance relating to minimum lot size and width requirements; Front; rear and side yard setback 
requirements; maximum height and density restrictions, and so forth.  In the case of an area variance, the Zoning 
Board of Appeals must determine whether there exists something about the property itself which, as a practical 
matter, prohibits a structure which would otherwise be permitted and in fact is or could be enjoyed by other 
properties in the area. 
The Board must determine whether the petitioner suffers "practical difficulties" in reasonably using his/her 
property and meeting the requirements of the ordinance.  The Board will be interested in the following questions: 
1.   Is the proposal suitable to the zoning district?  (i.e., is the proposal of suitable size and  
 dimension?) 
2. Is the proposal of a sort which other properties in the area could accomplish without a variance?    
 (i.e., does this property present a unique situation?) 
3.   Is there something about this property which is unusual and presents a problem of compliance?  (i.e., is the 

lot pie-shaped, or the topography so unusual so as to prevent compliance?) 
4.   Is the proposed structure compatible with the development in the area? 
5. Is the degree of variance requested the minimal amount feasible? 
6.   Is the proposal such as will not interfere with Fire protection or utilities? 
 



The Zoning Board of Appeals may not consider facts which do not pertain to the property itself, such as personal 
problems of the petitioner, or problems which the petitioner has created for himself/ herself, or problems which 
the petitioner shares with everyone else. 
 

INTERPRETATION: 
A petitioner may request the Zoning Board of Appeals to interpret a provision of the ordinance when the 
petitioner disagrees with the interpretation of the Ordinance reached by the City Planner and Building Official. 

 

WHAT INFORMATION IS REQUIRED FOR CITY REVIEW? 
 

At a minimum, a petitioner must submit a completed “ZBA Variance Application” with applicable plot plans, site 
plans, or other drawings for an “Area Variance.”  The plan should show all buildings on the property and the 
desired variance(s).   The application along with seven (7) sets of plans and specifications shall be submitted no 
later than 30 working days before a scheduled meeting.  (Note:  Items will be added to the ZBA agenda as room 
allows). 
 
The “ZBA Interpretation Application” must be completed for an interpretation of a section or sections of the 
Zoning Ordinance.  This application must also be submitted no later than 30 working days before a scheduled 
hearing. 
 
The Petitioner is required to be present at the scheduled meeting of the Zoning Board of Appeals.  
Failure to appear will result in the item being tabled to the next regular meeting or possibly the 
appeal being denied. 

WHAT FEES ARE REQUIRED? 
 
Fees shall be submitted at the time of application in accordance with the following: 
 
One Family Residential Use - Regardless of Zoning District: 
$250.00 for the first variance / $100.00 for each additional variance within the same petition 
All other Zoning Districts: 
$900.00 for the first variance / $125.00 for each additional variance within the same petition 
Special Meeting (if requested) 
Additional $700.00 
 

WHO SHOULD I CONTACT AT THE CITY REGARDING  
A DESIRED VARIANCE OR INTERPRETATION? 

 
If you desire a variance or interpretation to the Zoning Ordinance, it is recommended that you contact Jeff 
Spencer, Building Official 248-364-6940 prior to filing an application with the Community Development 
Department.    Mr. Spencer may ask you to schedule a meeting with Steven Cohen, City Planner at 248-364-6941 
to review alternative site plan designs prior to seeking an area variance for nonresidential projects. 
 



  

         Supplemental  
     ZBA Application 

 

FILL OUT FORM FOR EACH VARIANCE SOUGHT: 

          SECTION OF ZONING ORDINANCE IN WHICH VARIANCE IS DESIRED: _______________________________________________ 

 WHAT IS THE EXTENT OF CHANGE DESIRED FROM THE ABOVE?: __________________________________________________ 

 ______________________________________________________________________________________________ 

          ______________________________________________________________________________________________ 

STATE THE PRINCIPLE POINTS UPON WHICH THE APPEAL IS MADE: 

 1. THE FOLLOWING PECULIAR OR UNUSUAL CONDITIONS ARE PRESENT TO JUSTIFY A VARIANCE: 

 ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

          ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

          ______________________________________________________________________________________________ 

          ______________________________________________________________________________________________ 

          ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

 

 2. THE FOLLOWING HARDSHIP OR PRACTICAL DIFFICULTY WILL RESULT IF A VARIANCE IS NOT GRANTED: 

 ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

          ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

          ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 

          ______________________________________________________________________________________________ 

 ______________________________________________________________________________________________ 
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