
Dear City Council Applicant, 
 
 
Thank you for your interest in the vacant position of City Councilmember for the 
City of Auburn Hills.  This document has been created to address the need to fill a 
recent vacancy on City Council.  It not only sets forth the process that will be utilized 
to make a selection to fill that vacancy, but it also provides interested applicants 
with a summary of the commitment they are making when serving as a City 
Councilmember.  This process shall have applicability only to the appointment to 
this vacancy posted August 23, 2022. 
 
In accordance with the City Charter, the six remaining members of the City Council 
will conduct interviews of those duly registered and qualified electors who have 
requested to be considered for the available City Council position and shall make a 
selection within 30 days of the vacancy being created.  Such selection shall be made 
on or before September 21, 2022.  Interested persons must be a duly registered 
elector in the City, shall have attained the age of twenty-one (21), and shall have 
been a resident of the City for one (1) year on or before the date of appointment.  
The process for such selection shall be as follows.   
 
Applicants shall submit a letter of interest not-to-exceed one page, single spaced, 
indicating why they wish to serve on the City Council, and include their 
qualifications to do so.  The letter of interest, along with an up-to-date resume shall 
be submitted (hand delivered) to the Office of the City Clerk, 1827 North Squirrel 
Road, Auburn Hills, MI  48326, on or before 5:00 p.m. (local time) on Friday, August 
26, 2022.  Such delivery shall be date and time stamped by the City Clerk’s office.  
Email, U.S. Mail, and/or drop box deliveries shall not be accepted. No submittals 
past the deadline will be accepted.   
 
Upon close of receipt of letters of interest, City Council will determine how many 
individuals will move forward in the process and candidate presentations will be 
scheduled sometime thereafter in early September.  The number of individuals who 
will be invited to present to City Council will only be limited if the City receives more 
than eight (8) letters of interest.  Otherwise, eight or less individuals who submit a 
letter of interest will be invited to make a presentation before the City Council.   
 



Each individual will have fifteen (15) minutes to present the following information 
at their scheduled time.  Candidate presentations cannot be rescheduled due to 
very strict time constraints as set forth in the City Charter. 
 

• A brief introduction of yourself clearly stating why you wish to be considered 
for the available City Council seat. (2 minutes) 

• An overview of your skills and abilities, which shall include education, 
work/career experience, special training, public service, volunteer roles, etc.  
Specific roles in Auburn Hills should be emphasized. (8 minutes) 

• A discussion of what you believe are the most pressing local government 
issues facing Auburn Hills.  (4 minutes) 

• Closing remarks, indicating why you should be chosen over other applicants 
to serve in the role of City Councilmember. (1 minute) 

 
City Councilmembers will have in their possession, the letter of interest and resume 
submitted by the original deadline date.  No additional materials such as handouts, 
PowerPoint presentations, or other audio or visual aids will be permitted. 
 
 

Serving on City Council 
 
The City of Auburn Hills is a Council-Manager form of government.  Day-to-day 
operations of the City are directed by the City Manager.  City Council, as elected 
officials, are policy makers who provide direction to the City Manager as a body, 
not as individuals.  City Councilmembers do not direct the work of City staff.   
 
City Council meetings are scheduled two nights per month, the first and third 
Monday unless adjusted due to such things as holidays.  Nearly every month, the 
City Council also conducts a workshop on topics of interest and importance.  
Regular City Council meetings begin at 7:00 p.m.  The workshops, typically held at 
the first meeting of each month, begin at 5:00 p.m. Preparation for City Council 
meetings include reviewing the documents contained within the City Council 
packet, which can range from dozens of pages to hundreds of pages, and include 
staff recommendations on local laws, infrastructure, site plans, purchases, etc.  City 
Councilmembers are encouraged to seek answers to their questions and satisfy 
themselves with the content of the packet in advance of their meetings so that they 
have full staff resources to address their inquiries.  Of course, staff is available at 
the meetings to do the same.   



 
City Councilmembers are called upon from time-to-time to attend events.  These 
events may be ribbon cuttings, community/cultural events, events in other 
communities, chamber of commerce events, etc.  City Councilmembers are not 
expected to attend every event to which they are invited but should make every 
effort to attend as many events as they can reasonably handle.   
 
City Councilmembers are annually assigned to serve on one or more committees, 
commissions, or boards, and may occasionally be asked to serve on an ad hoc 
committee for a certain function and of a certain duration.   
 
City Councilmembers should recognize any conflict of interest they may have in 
items that come before them.  The City Manager’s office, as well as the City 
Attorney, can discuss any concerns a City Councilmember may have about a 
potential conflict of interest and provide proper advice and guidance on addressing 
such issues. 
 
The annual salary of a City Councilmember is currently $7,730.00.  The Elected 
Officials Compensation Commission meets every other year (odd years) to review 
the annual salary. 
 
The expiration of the term for which the appointment is being made is November 
2023.  


